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PART 1-INTRODUCTION
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cLus MEMBERS CONTACTS CALENDAR RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

1. Main usage of Sessions

The Club Sessions area of My ABF is most commonly used for clubs to charge table money to
players for attendance at duplicate pairs sessions. Itis, however, potentially broader than that.

It allows a club to import a list of player names (either from scoring software or other sources),
perform a financial reconciliation for the session and initiate bridge credits charges for that
session through players accounts (where they have opted for that payment method).

It can basically be used for anything where entries are NOT taken in advance —instead you
obtain a list of names on the day and want to apply charges to them. The alternative is
something listed in the My ABF calendar where entries (and usually payment) are taken in
advance.

Examples of possible uses of Club Sessions are:

e Regular club duplicate sessions (by far the most common)

e Online sessions (where you want to import the names to take payment)

o  Workshops

e Social functions

e Any other club competitions where you decide to charge the players each session
rather than upfront

The initial page shows the sessions already set up, their status and an ability to edit or delete
them. Itis also where new sessions are begun.

- I

Sessions can have 3 different statuses — which reflect the stage of completion.

e Data Loaded - Player names are loaded but no charges have been made

e Credits Processed - Bridge credit charges have been put through for those paying that
way

e Complete - All other players have been marked as paid by means of payment other than
bridge credits.



This document is split into 4 primary parts.

Part 1 is this introduction and background

Part 2 goes through the setup steps a club needs to complete in advance of running sessions.
Part 3 goes through the mechanics for a director to actually run a session

Part 4 discusses additional features for club administrators (for some clubs, the director may
also use some or all of these)

Appendix 1 explains the various ways to obtain the list of names for import into My ABF to start a
session. Most commonly from Compscore but there are also other options.

Appendix 2 provides examples of all the email notifications that can be sent to players from the
Club Sessions area.

2. The overall procedure for running a session

The following are the broad steps to be followed in running a session through My ABF.
Depending on how the club operates, this may be done by the director or by a separate club
administrator:

e Make sure the club has set up all the preliminary information within the Club Admin
areathat is necessary to run club sessions in advance:
o Setup member types, payment types and session types (with table rates).
o Imported the member listing (to be kept up to date).

THEN

e Create a new session —most commonly by importing a file of names (from Compscore
or a generic csv file) but it can also be set up manually. [STATUS IS NOW DATA
LOADED]

e Adjustthe basic session settings as required.

My ABF processes the incoming data to calculate table money owing by each player (having
regard to their membership status and payment method) based on the list of rates set up for
that session type.

THEN

e Make any adjustments, adds any “Extras”, and any notes.

e Review potential bridge credit payments that will fail (players with balances too low who
do not have auto top-up operating).

e Process bridge credit payments. [STATUS IS NOW CREDITS PROCESSED]

e Process Off-System payments (including “IOUs”). [STATUS IS NOW COMPLETE]

e View session reports.

e Make any further refinements and re-process any further resulting payments.



PART 2-THINGS TO SET UP BEFORE USING SESSIONS

3. Overall club settings relevant to this area

In order for the club session functionality to operate it is necessary for a club to have several
settings in place first. Itis also necessary for the club to have uploaded and maintained its

membership list.

These are explained in depth in the Settings section of the main Club Administration Guide but
are also described here for ease of reference. All are found in the main Settings menu:

Club Menu

Payments Bridge Club

[H 2 18 2o S| i @ (3) (&) o

cLuB MEMBERS CONTACTS SESSIONS CALENDAR RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

Club Settings

CLUB DETAILS GENERAL STATIC DATA ~

3.1. Memberships

These are found in the main club admin menu under Settings — Static Data - Memberships

Club Settings

C1UB DETAILS GENERAL STATICDATA ~

Membership Types
Non-Members are included automatically, you
dan't meed to add a membership type for them

nere.

l STANDARD () ‘

l LIFE MEMBER () ‘

l YOUTH () ‘

This is where you define your membership types. You should generally set up a different type
whenever:

e There is avariation in how much table money is charged for that member type; OR
e Thereis avariation in how much annual membership is charged for that member type

This facilitates using My ABF for club sessions, annual membership payments, or both.



3.2. Payment Types

These are found in the main club admin menu under Settings — Static Data - Payments

Club Settings

CLUB DETALS: GENERAL STATIC DATA ~

that your club accepes. €. Farking books

# Bridge .

e = Second Choice Payment Method
# Ca
oo Detault payments methad if bridge credits dan't wark
P m Cash v
- =l =

Amount to leave in sceount if possible a3 a fioat when the ABF makes settlement

paymants ta us

0.00

In this section you can do 4 distinct things:
3.2.1. Accepted Payment Methods

This is where you define what payment methods your club is willing to accept. My ABF has
some defaults which will cover all common ones but you can add your own as well. Note some
clubs have created an artificial “Free game” payment method here —that makes it easier for a
director to amend a player within a session who is getting a free game (the table fees for that
payment method are set to zero — see [X REFERENCE] for how that is done).

IOU is a special form of payment method which enables you to “process” a player but leave a
debt owing to be settled later. Itis entirely up to the club whether it wishes to offer this facility
to players (it can be practical if a player turns up, doesn’t have enough credits, and genuinely
has no other way to pay — on the other hand it could obviously lend itself to abuse!) I0OUs are
explained in depth in section [X REFERENCE]

3.2.2. Miscellaneous Income Types

This allows you to define additional “Extras” that you want to allow people to pay for through My
ABF. This could include books, food, raffle tickets, etc.



3.2.3. Second Choice Payment Method

In the event of someone originally saying they would pay with bridge credits but not being able
to (insufficient balance, top-up failed, etc) this allows you to select the payment method to
which their setting will be changed. Cash or EFTPOS will be by far the most common settings
here.

3.2.4. Balance after Settlement

This is not directly related to club session functionality — but it allows a club to specify a
balance they wish to keep in their account (to fund prizes, refunds, etc) at the time the ABF
settles money to them.

3.3. Sessions

These are found in the main club admin menu under Settings — Static Data - Sessions

Club Settings

STATICDATA ~

() pefauit s

If this is checked then we will default the payment method for sessions to be whatever
the player used last time which may not be Bridge Credits or your secondary payment
method. Only applies to sessions

Session Types

‘ DUPLICATE ‘

3.3.1. Option for players’ default payment method

When you have this checkbox ticked, whatever payment method a player used the last time
they played in a session at your club will be used as the default for them the next time their
name is imported into a session. You can change that method and the new choice will apply
thereafter. This tends to be the most convenient option.

Notes on the behaviour of this default:

e Itapplies only to Table fees (Extras are handled separately and can each have different
payment methods).

e |tonlyapplies for that player within your club.

e Itdoes not apply to “IOU” (see section X REFERENCE below) - if IOU is used for a player
in a session, it will default back to Bridge Credits the next time.

If you do NOT have that checkbox ticked, the system will apply the following rules to determine
the default payment method:



o Registered My ABF users will have their payment method defaulted to Bridge Credits
(which may subsequently get changed if the player doesn’t have sufficient credit in their
account to actually make the payment).

e Non-registered My ABF users and guests will have their payment method defaulted to
whatever the club’s second choice payment is (this is chosen at Error! Reference
source not found. above).

3.3.2. Session types and table money

Once member and payment types are set up, sessions and the table rates for them can be
defined.

A club can add as many session types as they want — you should use a different session type
where the table fees are different. A default “Duplicate” one exists to start with. Each session
type contains a matrix of rates based on payment method (rows) and member type (columns).
There is one column for each member type set up by the club, and an additional fixed one
called “Non-Member” - this is included automatically by My ABF.

Duplicate Rates

Bridge Credits 5.00 10.00 5.00 20,00
Cash 5.00 13.00 5.00 23.00
EFTPODS 5.00 14.00 5.00 2400
Credit Card 5.00 15.00 5.00 2500
Bank Transfer 5.00 5.00 5.00 5.00

Iou 5.00 5.00 5.00 3.00

Within this table you specify your table fees for that session type. It may well be the case that a
lot of the rates are the same but this matrix allows for full flexibility. While most clubs charge a
different rate for non-members, some clubs do also charge different rates for different
membership types or based on how a player is paying.

This table governs what rates are displayed during the session against each player.

Note it is possible to set up an artificial payment method and assign a separate price to it here.
For example some clubs have created “Free game” as a payment method — and then set the fee
to be $0 here. That enables the director to select that option for someone during a session —
which is slightly quicker and easier than manually editing their $ charge.

4. Uploading members

It is essential that the list of club members is imported and kept up to date. My ABF makes
reference to this list every time a list of names at a club session is imported as itis used to drive
the calculation of table money.

Membership lists can be imported a number of ways (from the masterpoint centre, Pianola,
Compscore or a generic spreadsheet) — see the separate Membership guide which describes
this in depth.



PART 3-HOW TO RUN A SESSION

5. Starting a session

The main sessions page shows a summary of all sessions and enables you to edit or delete
them.

Sessions

REGULAR DUPLICATE - NEW SESSION ~

Session Date Director Type Status Actions

Added session 12 Mar 2025 Julian Foster Other Function Data Loaded m
Example BC Session 25 Nov 24 12 Mar 2025 Julian Foster Regular Duplicate Data Loaded m m
Example BC Session 25 Nov 24 12 Mar 2025 Julian Foster Regular Duplicate Credits Processed m
Example BC Session 25 Nov 24 12 Mar 2025 Julian Foster Regular Duplicate Complete m

To start a new session select the session type you want (these are the ones you will have set up
at Error! Reference source not found.). Then click the New Session button to select the way
you will create it (Compscore 2 or 3 will be by far the most common here — or Generic csv if you
are using a file you have generated yourself or one obtained from Real Bridge via Matt
McManus’s converter utility):

Sessions

REGULAR DUPLICATE NEW SESSION -

COMPSCORES (CSV)
COMPSCORE2 (TXT)
Session GENERIC CSV

BLANK SESSION
Added session

5.1. Upload a names file into My ABF

The Appendix shows the various ways you can obtain a list of player names/ABF numbers in
order to import to My ABF.

To upload a list of names you have already saved elsewhere, select the relevant type
(Compscore 3 (CSV), Compscore 2 (TXT) or Generic CSV)) and browse to select the names file.

Once you have created the session you will see the main step by step guide:

10



o FITs B

SETTINGS SESSION REPORTS

o @ © @

 Load Data Adjust Settings (optional) Fracess Bridge Credits Process Off-System Payments

Next Steps

OPTIONAL - Adjust settings for this session, or individuals

f you war s 1gs for this session, o from the detail view you can change things
for individuals d. Usually, you

2) Process Bridge Credits

Click the bution below to process the Bridge Credits for players who are able to pay using this method,

The initial upload of player names is step 1.

From here you can review and adjust any settings if required; or proceed further with the
“Session” functions covered by steps 2 and 3.

5.2. Settings for the session

There are some basic parameters for the session which can be shown by selecting Settings at
the top left:

B
.
SETTINGS SESSION REPORTS

Settings
Dir an f BF 518801 Vs
sion Type Duplicate v
19/10/2022 =]
me of Day Evening v
Payment Methad (if not Bridge Credits) Cash v

WS WED 12.45PM OPEN

Most of these are generated automatically by My ABF but all can be edited. The Director is
initially assumed to be the person importing the file — but this can be changed by clicking the
pen icon next to the director’s name.

If you have imported from a Compscore file the description will be the name of the file that was

saved from Compscore. It’s not usually therefore necessary to edit it.

If you have imported from a Generic CSV file, the description will just be a fixed “Added
session” —so in this case it’s more likely you would want to edit it.

You can also add notes for the session. Any sessions with notes are flagged on the front
screen.



5.3. Create a blank session manually

NOTE: While itis possible to manually create a session and individually add players as
described in this section, in practice it is likely to be a lot easier to import a file (from csv or from
Compscore).

If you select Blank Session you will be taken immediately to the Settings section (described
above). You need to add a description and then click Create. Atthat point you will see a blank
screen!

Payments Bridge Club - ACT
¥ Manually created ¥

# 12 Mar 2025 &

feo s 2 B

SETTINGS SESSION REPORTS

Click on Session:

o 28 2]

SETTINGS SESSION REPORTS

SUMMARY DETAIL TABLE VIEW

No players found. Click on Table View to add a table manually.

And then go to the Table View to manually add tables and the players at them:

e

SETTINGS

REPORTS

No players found. Click below to add a table manually.

ADD TABLE

12



Once you have added a table it will initially consist of 4 “Sitout” players. Go to the Detail view to
look and edit:

Table Direction Player Membership Fee

A

ADD TABLE

You can now click on the Sitout (or click the Edit button the right of the screen) for each player
and change them.

6. Session

The main Session section is where you complete steps 2 and 3 of the overall process. This
involves reviewing the table fees, adding extras, adding notes, and processing payments.

It starts by presenting a warning list of players identified as paying with bridge credits but who
have an insufficient balance to do so:

Warnings

The following users are

set to pay by Bridge Credits, but they have insufficient balances for their payrments, and are not set up for Auto Top Up:

This can be used as a prompt for the director or administrator to approach these players to top-
up their accounts before attempting to process bridge credit payments.

The list here will dynamically update if you manually change a player’s payment method from
bridge credits to something else.

Players still on this list at the time of processing bridge credits will have their payment method
automatically changed to the club’s second choice method.

13



7. Main session views

The main session screen contains 3 primary view screens and an Options button. Each are
described below.

SUMMARY DETAIL TABLE VIEW w

BULK ADD EXTRAS

7.1. Summary View Screen

Payment Methods

[ ! ] BRIDGE CREDITS (17 PAX) $0M170

0 CASH (3 PAX) $0/69

Membership Type Fee Extras Paid

Guest 23.00 0 o
Guest 2300 ]
]

Guest 2300

This gives a summary by payment method for the session. Bars shown in red indicate not all the
expected money for that payment method has been collected. Bars shown in green indicate
payment is complete for that payment method.

You can expand each bar to show the detailed list of players within it. Each line provides a link
to the individual detail screen for the seat where that player is sitting. See section Error!
Reference source not found. for a guide to that screen.

7.2. Detail view screen

Direction aye Memberst Payment Method

"BRIDGE CREDITS.

u}

4P Viktor Visitor Guest
@ Debbie Dyson Standard
@ [ Morris Minar Standard

O ] na

AR RTATH B S S < 8 R I
c

4 Yeti Visitor Guest

o

poopoEomEE

JHE HHE
iiiiﬁiliii
DEODERR0RAE

This gives a seat by seat listing of the players at the session. It includes member type, $
amounts and payment method (which can be changed here). The fee may update if the
payment method is changed depending on the matrix of rates for the session type. Each line
again provides a link to that seat’s individual detail screen where further changes can be made.
See section Error! Reference source not found. for a guide to that screen.

14



Different icons and colours represent the different types of player that can appear in this listing:

lcon Represents Member status My ABF status

e Player Club member Registered My ABF user

0 Player Club member Unregistered My ABF user
Player Visitor Registered My ABF user
Player Visitor Unregistered My ABF user
Player Visitor Not a My ABF user at all

0 Playing Director N/A N/A

8 Sitout N/A N/A

Club members have purple icons, visitors have orange icons (note this club membership status
is based on what is in My ABF — not the ABF masterpoint centre).

Registered My ABF users have a person icon, unregistered My ABF users have a star icon.
Other icons represent visitors without an ABF number, playing directors or sitouts.

Battery icons against a player indicate they have a low bridge credits

) | Low balance §.50
balance (under $20). Hover over the icon to see the actual balance:

This can be used as a prompt for the director or administrator to have a word with the player
and suggest they top up their account. A player with internet access could do it online
themselves of course but it is also possible for the club to accept payment directly and process
it as a top-up — see section Error! Reference source not found. for details.

New tables can be added manually.

7.3. Table view screen

SUMMARY DETAL TABLE VIEW
Alan Viktor Another
Table 1 Table 2 Table 3
Keith ! Lucy Marris ! Natalie Oliver Caolén ! Penelope
Betty Debbie Yeti
Gary lain Tatiana

Table 4 Table 5 Table 6
Quentin ! Rajni ector ! Simon ! Sitout

Heidi Janet

This is an alternative (more visual) representation of the tables at the start of the session.

15



If you hover over a player name there is a pop-up indicating the payment situation for that
player.

vik Natalie Notify paying with
Bridge Credits. Fee
$10.00. Processed: $0.00

Morris Natalie

Debbie

Clicking on the player name opens the individual detail screen for that seat as described in
Error! Reference source not found..

New tables can again be added manually.

7.4. Options

There is only one option here at this stage but more may be added in time. The current option
allows extras to be added in bulk - this is described in detail in section Error! Reference source
not found. below.

8. Individual player detail screen
This screen can be opened from any of the main session view screens described above.

Balance: $532.00 Standard

Alan Admin (100) - 1N

Registered User

Table Fees

This screen represents the seat (Table 1 North here) in the session. The information in the
header describes the player currently there, their bridge credits balance (if applicable), their
member type and whether they are a registered My ABF user or not.

It is possible to change the player if necessary. This can include changing the position to/from a
Playing Director (assumed to be free) or to/from a Sitout.

16



There are two parts to the screen —the left hand side describes the table fees, the right hand
side describes any “Extras” that player is going to pay for during the session.

8.1. Table fees

The fee is initially calculated from the relevant session rates matrix taking into account the
player’s membership type and the payment method. Untilitis marked as processed it can be
manually edited here. (Once it’s been marked as processed, it needs to be reversed and
replaced to be changed).

The payment method is also changeable here.

It is possible to trigger the bridge credits charge from this screen if desired (although it would be
unusual as it’s a lot easier to process all bridge credits in one go).

If a table fee has a payment method of bridge credits, ticking “Is Processed” will make the
charge to the player’s bridge credits account. Subsequently unticking “Is Processed” will then
generate a refund back to the player’s account.

8.2. Extras

Click Extras on the right hand side to add these for this player. See section Error! Reference
source not found. below for a full explanation of Extras.

9. Extras

Extras cover anything that a player is paying for during the session thatis NOT table money.
They are included for two main reasons:

a) something that the player will use bridge credits to pay for; or
b) something that the player will pay for another way which the club wishes to include as
part of its financial reconciliation for the session.

It is possible to have a different payment method for each extra and also a different method to
that used for the player’s table money (for example a player may be happy to pay their table
fees with bridge credits but want to just pay cash for a coffee and the club wishes to record that
cash as part of the session reconciliation).

Regularly used extras can be created in Settings as “Miscellaneous Income Types” using the
Payment Types settings screen (see section Error! Reference source not found. above). ltis
also possible to just key in details for a new extra at the time it arises.

There are two ways extras can be added - individually for a player (done via the player detail
screen) or in bulk to several players at once (done from the main sessions screen). Both are
described below.
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9.1. Add an individual extra for a player

Navigate to the player detail screen (see section Error! Reference source not found. for
details).

Click Extras on the right hand side to add an Extra for this player:

Miscellaneous Session Payments

ltem =SH FCT— =

Deseription Amount

You can select from items already set up as “Miscellaneous Income Types”:

ltem -5SE1 FCT-

—salect—

Desc _

Coffes

Bridge book

These will populate the Description and Amount automatically. Alternatively you can keyin a
Description and Amount manually.

You can then select the Payment method to be used to pay for that item (each one can be
different so the system can accommodate players wishing to pay for their table fees through My
ABF but perhaps cash for a coffee or something) and click Add.

Where Bridge Credits are selected as the payment method the amount will be processed

immediately. Where another payment method is selected, it will just be added to the list of
Extras:

18



Bridge book added

Miscellaneous Session Payments

lterm Caost  Pay Method Status Action

Bridge book 51500  Gridoe Credits I3 Processed m m
Bridge book 515.00 Cash Unprocessed m

You can mark Extras as processed individually on this screen if you wish and, if the payment
method is bridge credits, this will generate a charge to the player’s account. However, it is not
necessary to use this screen to do that —it’s a lot easier to use the single buttons on the front
screen to process all Bridge Credits payments and all Off-System payments together.

9.2. Add an extra for multiple players

On the main session screen click the Options button to the right and select “Bulk Add Extras”

SUMMARY DETAIL TABLE VIEW

EULK ADD EXTRAS

This brings up a list of the Extras and an alphabetical list of the players in the session:

Add Miscellaneous Payments to Multiple Players
Iten

m [ seLeCT ALL
D Alan Admin
D Alan Quinton
Description Amount [:\ Anne Milson
|J Anthony White
D Betty Bunting
Pay By D Catherine Lemech
|j Diana Mcauliffe
O
D Evi Trotter

You can use this screen to add a single extra item with a single payment method to a group of
selected players.

On the left hand side of the screen select the item you wish to add from the pre-set list (you can
also type in a new one if you wish) and select the payment method to be used.

On the right hand side of the screen tick the players to which you want to charge this extra.



Click Add at the bottom of the screen and the extra item will be added to each of these players.

Note this will not process payment for any of these extras, that is done through the general
steps of processing bridge credits and other payments.

9.3. Viewing Extras

When Extras exist additional columns show in the Detail view screen:

Table Direction Player Membership e Fee Payment Method

Extras Total Fee Processed Extras Processed Actions

continued:

Note the Fee Payment Method displayed on the main Detail view only relates to the Table Fee —
because each Extra item can use a different payment method.

9.4. Extras in session reports

Extras are listed in a separate section in the csv and Excel reports for the session. This enables
the expected table money to be reconciled.
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10. Player Top-Ups

In the event a player cannot, or refuses to, top-up their account online themselves but is willing
to pay money to the club to do so, this can be accommodated.

Itis treated as a special type of Extra. Click the red Top-Up button at the bottom of the Extras
section:

Top Up
This will fransfier money from the club to the player’s account. Use the Pay By field to record how the
player paid the club.

Here you can specify the amount and the payment method. Adding this will list it in the Extras
where you can mark it as paid (i.e. indicate you have taken the funds). This will add the amount
to the player’s bridge credits account and process an opposite amount to the club account
(effectively the club now owes the ABF the money they have just collected and credited to the
player’s account).

IMPORTANT NOTE ON FEES:

Clubs should be aware they will incur their own EFTPOS transaction fees for processing the
player’s payment in this situation.

The operation of the 2% fee from My ABF is, however, neutral. The club’s balance is reduced by
the player payment initially (which will reduce the 2% fee) and will gradually go back up again as
the player plays in sessions (which will put it back again).

Itis obviously up to clubs whether they are willing to do top-ups like this to help players (who
may not be comfortable with an online type of transaction like bridge credits or may not have
easy internet access while at a session) but they may wish to charge the players an additional
fee for the service.
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11. IOUs

Where a registered My ABF user does not have enough credits to pay for the session or for some
other reason, itis possible to use a payment method of “IOU”. Itis entirely up to the club
whether they are willing to accept this or not — it is one of the payment methods a club can
enable or disable in its Payment Settings (see section Error! Reference source not found.).

IOU’s are only available for registered users (the expectation is the IOU will be later paid online
through the bridge credits system). If your club wants to allow the same sort of concept for
members who are not registered for My ABF, it is recommended you add your own payment
method to this effect (see Error! Reference source not found. above) and manage it outside
My ABF.

An 10U is treated like a payment for the session fees but it records a debt for the player to be
collected later.

Session Details

Payment Method

10U v

When an IOU is processed several things happen:

a) It shows up at the top of the player’s individual detail screen (above any Extras):

User has Outstanding IOUs

Club Amaunt Date

Payments Bridge Club 51004 19-Dec-22 4327pm
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b) Ifthe player logs in, it is displayed at the top of their own Dashboard with the ability to
pay it with bridge credits:

Hi Betty
Pending Payments

Club

Payments Bridge Club

Note — players should be encouraged to top-up their account (minimum $50) first rather
than simply pay a one-off small IOU amount. The transaction fees on small payments
are relatively higher.

c) The Finance menu for the club also displays the outstanding debts — and an ability to
cancel them.
[H & e E ] @ (5] &) o

cLus MEMBERS SESSIONS CONGRESSES RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

Finance

2 TRANSACT ~

Club Balance: $0.00 Members' Balance: $2,772.66

X
Qutstanding Debts

Player Date Amount Action

19-0ct-22 9:25pm §5.00 ‘CANCEL DEBT

Betty Bunting (ABF: 101)

Note that an IOU is treated as a Payment Method for a session and is reported as such.
Subsequent payment of that debt does not change the reports for the session —they remain
fixed (otherwise the reports could become a moving target). Effectively the debtis collected
separately from the session.

Note also that we have deliberately used the term “Processed” for club session items instead
of “Paid”. This is to avoid potential confusion around I0U’s —they are “processed” when they
are finalised as the payment method for that player for that session. The debt is what is “paid”
later.
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12. Processing Bridge Credits

Step 2 of the overall Session procedure is to process bridge credit payments. This is most
easily done with a single button press from the main screen for the session:

OPTIONAL - Adjust settings for this session, or individuals
If you want tc do anything unusual you can use the settings tab above to change things for this session, or from the detail view you can change things for individuals such as

their payment methad. Usually, you can skip this step.

2) Process Bridge Credits

Click the button below to process the Bridge Credits for players who are able to pay using this method

Warnings

The following users are set to-pay by Bridge Credits, but they have insufficient balances for their payments, and are not set up for Auto Top Up:

User Balance Due
Keith Kennath (ABF: 110) 3000 510,00
Morris Minor (ABF:112) 5000 $10.00
Nat: Notify (ABF: 713) 50.00 510,00
Oliver Caalan O'Tracy (ABF: 114) 3000 51000
Penslope Pencil (ABF: 1715) 5000 510,00

Gary Golden (ABF: 106) 000 510.00

Heidi Hempstead (ABF: 107) 50.00 510,00
Quentin Quill {ABF: 176) 3000 §10.00
Rajni Ramachandran (ABF: 117 3000 §10.00
lain Igloo (ABF: 108) 000 $10.00
Janet Jumper (ABF: 109} 5000 51000
Simon Sez (ABF: 118) S0.00 $10.00
Tatiana Tarasova (ABF: 119} 5000 510,00

You can still process Bridge Credits, but these will fail and will ba changed to pay with Cash

PROCESS BRIDGE CREDITS

This will attempt to process all items (table fees and extras) with a payment method of bridge
credits. It will bring up a summary of how many payments succeeded and failed. The failed
ones have their payment method changed to the method selected as the second choice (cash
in this example).

Bridge Credits processed. Success: 3. Failure 13.

Payment Failures

We were unable to process bridge credits for the following people:

= Keith Kenneth (ABF: 110)

= Morms Minor (ABF: 112)

= Natafie Notify (ABF 113}

= Oliver Caolan O'Tracy (ABF- 174)
= Penelope Pancil (ABF: 115)

= DGary Golden (ABE: 106}

= Heidi Hempstead (ABF: 107)

o Quentin Quill (ABF 116)

s Rajni Ramachandran (ABF: 117)

= [ain Igloo (ABF: 108)
o Janet Jumper (ABF 109)
= Simen Sez (ABF 118)

s Tatiana Tarasova (ABF 119)

Their payment method has been changed to Cash
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At this stage it can be seen the Payment Methods summary has changed to show the Bridge
Credits items as green (i.e. complete):

Payment Methods

(] BRIDGE CREDITS (4 PAX) $ 45/45

(] IoU (1 PAX) $5/5

(1 ] CASH (17 PAX) $0/249

Note - if you subsequently change someone’s payment method back to Bridge Credits oradd a
new Extra with a Bridge Credits payment method, you will be returned to step 2 and the Process
Bridge Credits button will reappear.

12.1. What players see in their statements

Players for whom a bridge credit payment is processed will see a line item in their bridge credits
statement:

Bridge Credits - Alan Admin

Inactive - Used to play at Unknown

Balance: 546 credits

AmnTnpUpl oFF

 DOWNLOAD AS CSV

[ ] 1900t 2022 Payments Bridge Club Glub Payment WS WED 12.45PM OPEN - 20221019 2500 546,00

The line item provides a description of the session and has a type of “Club Payment”.

Note: If a player has table fees and extras processed together, they are shown as a single line.
Extras processed separately will generate their own line item.

12.2. What clubs see in their statements

The club also sees line items for each player payment. There is also an ability to compress the
display and show a summary for the sessions.

Transactions
®m Summarise Sessions

Date

o 19-0ct-22 9:46pm 12.45PM OPEN - 2022-10-19 $10.00
o 19-0ct-22 946pm WS\ 5PM OPEN - 2022-10-19 $10.00
o 15-0ct-22 946pm WS WED 12.45PM OPEN - 2022-10-19 Alan Admin (ABF 100) $25.00
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13. Processing Off System Payments

Having completed Bridge Credits processing, the system moves onto step 3 — processing off-
system payments.

*Load Data

+/ Adjust settings {optional) ~ Process Bridge Credits Process Off System Payments

Process Off System Payments

Thera are payments required for this session that do not go through Bridge Credits. We cannot handle them for you, but we can help you 1o track them

You can go 1o the Detail view below and mark people as paid one by one, or if you are happy that they have all paid, you can press the butten below to rark them all as paid

MARK Al L PAYMENTS RECEIVED

There are three ways to update Off-system payments.

a)

c)

Mark everything as paid with a single button press if you are comfortable thatis the
case.

Review the detail screen and for players not using bridge credits the “Fee Processed”
column can be manually ticked to mark that player as paid. Note the Extras Processed
column cannot be manually ticked here —that’s because there could be multiple extras
and each could have a different payment method.

Table

Direction  Player Extras Total

1 ER ©:enaomin Standard 10.00 2600 | 3600
B @ Betty Bunting Standard 500 2.00
B @ [] keith Kenneth Standard 13,00 0 00
@ Lucy Likeable Standard 10.00 0 10.00
2 “ @ Viktor Visitor Guest 23.00 0 23.00
2 @ Debbie Dys Standard 1000 i 10.00
2 E @ (1 Morris Minor Standard 13,00 0 13.00 (W]
2 “ O (] Natalie Notify Standard 13.00 i 13.00 a

Open the individual player’s detail screen and tick the “Is Processed” box there for the
Tables fees and the relevant buttons for any Extras:

Balance: $0.00 § Standard
&

Morris Minor (112) - 2E
Registered User

2 CHANGE PLAYER

Session Details
Fot

13.00

Payment Method

Cash ~

[Ee | e

26



Once you are happy everything has been collected and everything is marked as processed, you
have reached step 4 - the session is complete and all Payment method are shown in green.

SETTINGS B REPORTS

«Load Data  Adjust settings (optional) ~ Process Bridge Credits « Progess Off:System Payments +/ Completa

Finished!

Everything is done
You can check the Reports tab above, or edit a player entry if something is wreng.

If you edit an entry, the averall status will revert to not being complete.

Off System payments made

Payment Methods

() BRIDGE CREDITS (4 PAX)

§ 45/45

(] 10U (1 PAX) $5/5

(] CASH (17 PAX) $§249/249

If you subsequently edit a player’s payment information the status will revert back to steps 2 or
3 accordingly.

14. Reports for an individual session

Reports are available throughout the session to show a quick snapshot:

2 22
SETTINGS SESSION
Reports
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Table Fees
Membership Type
Life Member

Guest

Standard

Youth

Totals

Extras

Description
Bridge book
Coffee

Top up of $98.00

Totals

14.1. Basic and full report

o @
°9

[i] o

oY ! ]
101 @
47.04

)

o ']

Total

20.00 @
3008 @

12212 @

Total

(] o
1] o
30.00 @

The basic report (shown here) summarises the session table fees and extras by membership

type (rows) and payment method (columns).

There are two variations of the primary report:

e Basic show the membership types and payment methods in use
e Full show all membership types and all payment methods

Where a red exclamation mark is shown, that indicates payment is not marked as complete for
everything. Hovering over the area will display a pop showing what has been collected and

what is outstanding for that item:

Received: 0. Expected

uo'
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14.2. Payment Methods report

This shows a summary of payments by method - first for table fees, then for extras:

Table Fees
Payment Method Players Paid Players Un-Paid Armount Paid Arnount Un-Paid
Bridge Credits ] D $55.00
Cash 7 7 547 04 S51.07
Credit Card 1 0 £0.00
oy 2 0 2008
Free 0 2 5000

Extras
Payment Method Murnber Paid Number Un-Paid Amount Paid Armount Un-Paid
Bridge Credits 2 0 53000
Cash i) 2 5000 520,00
Credit Card 1] 30,00 398.00

14.3. Low balance report
This shows a list of players with a Bridge Credits balance of under $20.
It also shows players who have an account but have never used it.

Note that players automatically receive emails from the system when their balance is low
(although they do have the option to disable these).

14.4. Messages

This shows any messages that were associated with the original file import process from
Compscore.

14.5. Excel and CSV downloads

These allows you to download reports to Excel or csv. They show a full listing by player (both for

table fees and extras) and also show the Payment method summary at the bottom.
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PART 4 - CLUB MANAGEMENT FEATURES

There are a number of features within the sessions area pertinent to club management. These
cover finance, email and reporting.

In some clubs, only club administrators, treasurers, etc will handle these. In other clubs it may
be the director.

15. Handling corrections to a session

If a mistake has been made with one or more player’s charge for a session there are various
approaches to correcting it:

15.1. Edit the session

Even after a session is marked as complete it is possible to return to it and edit it. Adjusting
amounts that were paid with bridge credits will give rise to a refund, and then a recharge when
the session is re-processed. Players will see details of these adjustments in their Bridge
Credits statements and will receive email notifications that they have occurred.

15.2. Make a sundry charge or payment from Finance

It is possible to make a sundry charge to a member or make a sundry payment to anyone via the
Finance section of the Club Admin menu. Any transaction done this way is not linked to a
particular session, itis listed separately.

These actions are accessed from the Transact button in the Finance menu:

Example Bridge Club - ACT

& Club Menu %

C 2 oy O @ (2] © el

CcLUB MEMBERS SESSIONS CONGRESSES RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

Finance

2 TRANSACT ~

CHARGE MEMBER

PAY ANYONE

You can search for the relevant player(s) and make adjustments, including a description for
each.

Players will see details of these adjustments in their Bridge Credits statements and will receive
email notifications that they have occurred.
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15.3. Delete the session and re-do

If something more major has gone wrong (for example the wrong session type has been used
and everyone in the session has been charged the wrong amount) it is possible to delete the
whole session and re-do it. This is only permitted, however, if there are no Extras within the
session. If there are Extras, these need to be individually reversed first.

N 2 O
i 2 @ o &) e
cLus MEMBERS CONGRESSES RESULTS ‘COMMUNICATIONS FINANCE ACCESS SETTINGS

Sessions

NEW SESSION ~

Session Date Director Type Status Acticns
City Monday Morming 20 Feb 23 15 Jun 2023 Julian Fostar Duplicate Complete ﬂ

Find the session in question and click the Delete button.

If charges have already been made a warning will be presented first. If you proceed these will
all be reversed in the players’ accounts.

Delete City Monday Morning 20 Feb 23 - 2023-06-157

Are you sure?

Payments have been made for this session and will be refunded if you delste it.

Player
Wiark Guthrig
Alan Admin

Betty Bunting

e [ oo

The session can then be re-imported and re-processed.

Once again players will be notified of the adjustments.
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16. Emailing players who attended one or more sessions

Following user requests, a feature has been added allowing clubs to select one or more
sessions and generate an emailto be sent to all players attending those sessions.

The feature can be accessed from the sessions screen by clicking the “Compose Session
Email” button (it can also be accessed from the Communications menu):

[H & a2 5| (] @ (5] &) e

cLus MEMBERS CONTACTS CALENDAR RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

- I (e

You are then taken to a screen (screenshot on next page) where you can select one or more
sessions.

There are assorted ways to do this:

1. Select one of the shortcuts for a date range (last month, last 3 months, last 6 months or

last year).
2. Manually select a specific date range using the From and To selectors.

Filter sessions by a description
4. Select sessions by a “Quick Filter” (this automatically displays the last 15 session
description templates that can be selected from via the drop-down list).

w

Once you have the list of sessions generated from the filters you can then select any
combination of them. By default they are all selected but you can individually deselect any
session in the listing. You can also select all, or deselect all. As you do this the number of
selected session and the number of unique players to email is displayed.
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Compose Emai
Northern Suburbs Bridge Club Inc
No subject specified

EMAILS

1. SELECT SESSIONS 2. REVIEW RECIPIENTS 3. EMAIL OPTIONS 4. EMAIL CONTENT

Filter Sessions

[ LAST MONTH ] [ LAST 3 MONTHS l [ LAST 6 MONTHS ]
From Date To Date
19/02/2026 19/05/2026

Description Contains

type to filter sessions.. ALL WORDS

QUICK FILTERS ~

CONTINUE TO RECIPIENTS — CANCEL

Completed Sessions 80 SELECTED 365 PLAYERS TO EMAIL SELECT ALL DESELECT ALL

Date Description Director Type Players

Once you are satisfied with the selection, click Continue to Recipients. A list of players who
attended those sessions will then be generated. This list can be also manually modified if
required and then the standard email selections (Template, Reply To, etc) made before
composing the email, testing it, and sending it out.
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17. Management reports summarising sessions

Itis now possible to generate a report that lists all sessions (or particular types of sessions)
held within a selected date range. The report can summarise sessions focussing on dollar
values or on player numbers. Allreports can be downloaded to csv or Excel for further
manipulation.

For clubs making use of the club session facility in My ABF these reports will provide valuable
management information showing details of their revenue and/or player numbers across
whatever period they wish.

To access these reports, select the Session Reports button in the Sessions menu:

n [ o0 E
| } ag -n
cLuB MEMBERS CONTACTS CALENDAR RESULTS COMMUNICATIONS FINANCE ACCESS SETTINGS

Sessions

DUPLICATE COMPOSE SESSION EMAIL NEW SESSION ~

This brings up a configuration screen to select which sessions you want to include in the report.

Date Range Start Date End Date pe. View
Month to date v 01/05/2026 O 20/05/2026 (O Al v Player Numbers v EXCEL DOWNLOAD

No sessions found for the selected criteria

You can:
1. Select a default date range (month to date, year to date, last month, last year, all)
2. Select a specific date range using the Start Date and End Date.
3. Filter to a particular session type.
4. Selectto have the report show player numbers or dollar values.

The report is then generated on screen with the various different payment methods shown as
columns. This is an example of the Player Numbers layout:

Date Range Start Date End Date Session Type View

Yearto date v 01/01/2026 [m] 19/05/2026 [m] Duplicate v Player Numbers v

Player Numbers — 2026-01-01 to 2026-05-19

° 2 3 4 5
Totals (181 sessions) 1,455 5,581 65 167 4 28 5,820
Description Date Time Director Tables Bridge Credits EFTPOS Free Game IOU Unprocessed Total
MyABF Thursday Morning Section A 1 Jan 26 1Jan2026 AM Graham Killoran Duplicate 7 28 0 0 0 0 28
MyABF Friday Morning Section A 2 Jan 26 2Jan2026 AM Graham Killoran Duplicate 10.5 41 0 1 0 0 42
MyABF Friday Afternoon Section A 2 Jan 26 2Jan2026 AM Graham Killoran Duplicate 10.5 a4 0 1 0 0 42

This is an example of the Dollar Values layout. Again the different payment methods are shown
in separate columns. Additionally in this report any Extras for a session are shown separately
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underneath, with an overall Session total being generated, as well grand totals of all selected
sessions at the top.

Yearto date v 01/01/2026 [m] 19/05/2026 [m] Duplicate v Dollar Values v

Dollar Values — 2026-01-01 to 2026-05-19

@
Grand Total 1,455 $34,972.00 $2,846.50 $136.00 $30.00 $-2,772.00 $37,984.50
MyABF Thursc Morning Section A 1 Jan 26 1Jan2026 AM Graham Killoran  Duplicate $199.00 $0.00 $0.00 $0.00 $0.00 $199.00
Session Total 7 $199.00 $0.00 $0.00 $0.00 $0.00 $199.00

MyABF Friday Morni 1A 2 Jan 26 2Jan2026 AM Graham Killoran ~ Duplicate 10.5 $280.00 $0.00

Session Total 10.5 $280.00 $40.00 $0.00 $0.00 $0.00 $320.00

The reports can be exported to csv or Excel for further augmentation if required.

18. Overall financial reconciliation and settlement

18.1. Viewing the club’s statement

Money collected in the form of bridge credits from players is credited to the club’s bridge
credits account. This is always visible in the Finance section of the Club Admin menu. Each
player transaction is listed separately though so this means the club’s statement can quickly
become quite large.

Itis therefore possible to filter and summarise the club’s statement — both via a date range and
type of transaction (bear in mind some clubs may have transactions arising from Club Sessions
and from future Congress entries).

The functions and reports available are described in the Finance section of the main Club
Admin user guide.

18.2. Settlement

The default position is for the ABF to review all club balances at the end of a calendar month
and make settlement payments shortly thereafter. All club sessions that have been completed
and all congresses that have started or completed will generally be settled (unless the club has
specifically requested for this not to happen or has requested to keep a minimum balance in
their account).

This procedure is not set in stone, however. It is possible for it to be varied. Some congresses
may require interim settlements (e.g. to pay for a venue deposit). If clubs are running all their
sessions via My ABF they may require a more frequent settlement for general cash-flow
purposes.

Clubs are encouraged to talk to My ABF staff directly to discuss their needs.
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APPENDIX 1-HOW TO GET THE LIST OF PLAYER NAMES

19. Ways to generate names

The next step is to get a list of player names into the session. There are assorted ways of doing
that:

1. Upload from Compscore (by far the most common):
a. aduplicate pairs session
b. a Swiss pairs event
c. ateamsevent
2. Upload from a generic csv file
a. created manually
b. generated from a Real Bridge session
3. Startablank session where you manually add players (not recommended)

The process to prepare the files for the imports are described below. At the moment player
names can be imported from Compscore (version 2 or 3). Other scoring programs may be
added in due course. Instructions for both versions of Compscore are included below. Note
that Compscore 2 is not being further updated so clubs are recommended to upgrade to
Compscore 3.

19.1. Upload from Compscore 2

These instructions are for duplicate pairs. For Swiss pairs or teams, they may differ. Contact
Altosoft if you need further details.

Start CS2 and do what you would normally do to run a session.

Usually, you will import the names from the BridgeMates once the players have started and
have entered all of their names.

Once this is done, within the main dialog, go to the Player Names tab:
{a

Setup l Travellers Player Hames Print Repoits and Web l

Direction: | Morth-South -

Pair No Name 1 Name 2
1 JULIAM FOSTER DavID WESTON

Add Edit Delete Frint Benumber Fieview

Llose
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Right Click on the Print button: Note RI G HT click not the regular left click!

Player Names \ Print Reports and Web

Travellers
Direction: |North-Sol
Pair Nul Name 1 |Name 2
1 [peviD wesTON

Add Edit Delete Brint Benumber Review
LClose
Now follow the prompts:
B Sessio
Setup I Travellers Player Names Print Reports and Web
Direction: | Morth-South -
Pair Mo| Mame 1 Name 2
1 JULISW FOSTER D&VID WESTON

i ) .'| OK to make an export file of player names, showing first
- 4 round seating?

Yes Mo

Add Edit Delete Frint Benumber Fieview

LCloze

Click Yes to continue.
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Setup ] Travellers Player Hames Print Reports and Web

Direction; |Morth-South -

Pair No|Mame 1 Name 2
1 JULIAM FOSTER CAMID WESTON

Make Export File

& File ChCompscore2\Exports\\Names - Monday - Section A

'S _-' [14-0et-19}.csv has been created, containing 2 records.

Do you want to open it?

Yes Mo

Add Edit Delete Print Henumber ‘ Review ‘

Llose

You don’t need to open the file, just note where it is stored. In this example:
c:\Compscore2\Exports.

19.2. Upload from Compscore 3
19.2.1. Duplicate Pairs
Start CS3 and do what you would normally do to run a session.

Usually, you will import the names from the BridgeMates once the players have started and
have entered all of their names.

Once this is done, within the main dialog, go to the Names tab:

(@ setup " Results +7 Names Reports / Web
: Click here to add another
l Add Section section to this BWS file.

-’\ ‘ Click here when all sections have been created and
\ / Launch you want to launch the Bridgemate software.

Other Setup Functions

§ Click here to edit the session setup Movement Click here to print
Edit Setup e.g. to change the movement. Reports movement reports.
Advanced Click here to access Advanced Click here ‘tc‘force an update of the BWS file. Do
Functions options for this session/match. Update BWS NOT do this if you need to Relaunch the

Bridgemates, or if you need to simply send updated
Bridgemate Preferences to the BCS - these steps
are done under Advanced Functions.

Close
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85! Session Management - Thursday Morning - Section A (22-Dec-22)
9 ¥ 9

R I Web

CHRISTINE GIBBONS

Import from Bridgemates

Name 2 ._,:!._,E I t Names
WESTON

Send names back to Eridgemates

- Clear existng
names

Click on the Export Names to My ABF button at the bottom.

B Session Management - Thursday Morning - Section A (22-Dec-23)

& setup £ T AN " R IWeb

Name 2

2 |JENNAGIBBONS CHRISTINE GIBBONS
Make Export File

OK to produce a C5V file of player names for MyAEF, showing
first round seating?

[ g | Eam || petete || Renumoer | Pamt |

| Export Names to MyABF |

Click Yes to continue. The file will then be created.

Make MyABF Names File

File ChCompscore3Web XML Files\MyABF Names - Thursday
Morning - Section A [22-Dec-22).csv has been created,
containing 4 names.

Do you want to launch MyABF now?

I Yes I | MNo |

You don’t need to open the file, just note the folder where it is stored. In this example:

c:\Compscore3\Web\XML Files\

Direction North-South i Import from Bridgemates

s

Send names back to Bridgemates

Clear existing

names

=T

You then have the option of launching My ABF (if you already have My ABF open this will not be

necessary).
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19.2.2. Swiss Pairs

For Swiss Pairs events, the option to export the names to My ABF sits on the Setup tab of the
Match form. (Any match in the session will do.)

esses  Players Membership Web  Help
I WG Swiss Pairs - Tuesday Afternoon 18-25 March

)
Q Setup .2 Pairs 3~ Seeding [ Bridgemates Q sterpoints & web

Create New Round

Use existing BWS File X
BWS database C:\Compscore3\BWS\Tuesday Afternoon 18-25 March - Session 2.bws Search
First board number ] Next M
B Session | ement - Tuesday Afternoon 18-25 March - Match 4 (25-Mar-25)
Matches Management
18 25 March. U " Results " Reports / Web
Delele
Calculations and Adjustments - | . Click here to add another
Score all matches o Add Section section to this BWS file.
(Otherwise score Match 4 only)
Print Results
Click here when all sections have been create
Launch you want to launch the Bridgemate software.
( d 6 done) Other Setup Functions
ot dawdor wat Bond £ Any Setup edits should be done via Movement Click here to p
MyABF Edit Setup the Event Management form. Reports movement rep
Notify .
Advanced Click here to access Advanced Click here to fc
nction options for this session/match. Update BWS  NOT do this ify
Bridgemates, «
Bridgemate Pt

Export Pairs Event Names to MyABF are done unde

Save the export file created (which is a csv) and import it to My ABF.
19.2.3. Teams

For Teams events, the option to export the names to My ABF is on the Teams Seeding tab.

M SEEDING
Player Name MPs
Team | Team Name |Avg MPs | Cat. ERLENE LEFEBVRE 9.42
1 |Kaszas 2| A MARY BARCLAY 879
| I | MADELINE STOOPIN 1425
2 PETTERSON 76 A
1 1 ! LORRAINE KASZAS 135.68
3 STANTON 249 A
4 BUTLER 141 A
5 CHRISTIAN 237 A
6 |KELLY 84 A Sorting Initial Draw
74 JONES | 49 A Seed Print
8 BAKER 167 A
9 | MCAULIFFE 22| A Edit
10 |COLLESS 84| A Print Namos Display
1 .PHILLIPS S | 587 A By Team
12 |READ 06| A
13 |BUsCH 29| A By Plzyec
14 GRIFFITHS 51 A
1 1 Make CSV ~ MP Median
15 PHILLIPS M 440 A
T T T By Teams Median
16 SARGENT 115 A
17 RICHARDS 92 A Es R 3
Move Up Move Down Renumber Drop Out MyABF
Names

Total teams listed: 22

Save the export file created (which is a csv) and import it to My ABF.



19.2.4. Import rules when there is a playing director or sitout

Note there are some special rules applied by My ABF when importing files with a player marked
as a playing director (i.e. one who will not be named in the session results file and hence will
not be eligible for any masterpoints) and/or a sitout. The following rules are applied to the
import file:

e Any name with an ABF number of 1 is treated as “PLAYING DIRECTOR” and no table
money applies.

e Any name with an ABF number of -1 is treated as “SITOUT” and no table money applies.

e The name “PHANTOM?” with a blank ABF humber is treated as “SITOUT” and no table
money applies.

e Anyother name (including “SITOUT”) with a blank ABF number is treated as a visitor
with no ABF number —to which non-member table money is applied.

19.3. Upload from a generic csv file

19.3.1. Created manually

If you are not running a regular session in Compscore but you still want to get a list of names
into the system to charge them for something using the Club Sessions functionality you can
create a generic csv file and upload that.

Note that even if this is just a list of individual people who may not even be attending a session
where they are sitting at bridge tables, the format still requires the file to be split into tables and
seats because that is inherent to the Club Sessions function.

The format of the csv file needs to be as follows:

Table Direction ABF number Name

1N 518891 Julian Foster
1S 65617 David Weston
1E etc etc

1W

2N

2S

2|E

2 W

There needs to be a header row — but the exact text of the headings doesn’t matter.
Column 1 represents table. So it needs to have 4 rows with 1, 4 rows with 2, etc.

Column 2 represents seat/direction. So the 4 rows representing each table should have N, S, E,
W successively. Note the N, S, E and W need to be in capital letters (n,s,e,w do not work!)

Column 3 is the ABF number. This is the fundamental field that is imported.

Columns 4 (and any beyond) are optional and are not actually used by the import (the name of
the player displayed in My ABF is derived from the ABF number). Butit’s obviously convenient
to have the name of the players in the source file.

Once prepared, save the file as a csvready to be uploaded to My ABF.
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19.3.2. Generated from a Real Bridge Session

If the club is running an online session within Real Bridge, it is possible to obtain a list of names
suitable for import to My ABF from a converter utility written by Matt McManus. This utility now
does two primary things:

e Generate a file suitable forimport into Compscore (this could be used to generate
results in a format that can be published like the club’s face to face sessions; or it
could also be used to produce and process masterpoints).

e Generate a csv file of player names suitable for import into My ABF Club Sessions in
order to process payments.

Note that the file of player names produced by the Utility for import into My ABF is NOT a
Compscore file — it should be imported using the Generic csv format:

~

COMPSCORES (CSV)
COMPSCORE2 (TXT)
Session GENERIC CSV

BLANK SESSION

The utility from Matt McManus can now be downloaded from the My ABF resources pages for
Clubs.

https://www.abf.com.au/member-services/my-abf-resources/clubs/

It comes in the form of a zip file which should be extracted. The package includes instructions
and 5 variations of the basic converter — which to use depends on form of scoring and exact
tournament format.

The My ABF output file will be generated in the same folder that the Compscore file is created.
It will be named: “My ABF generic csv— Names — <session date etc>.csv”

Note that Real Bridge does not record the starting table position, therefore the tables and
direction applied in this file (necessary for the My ABF format) are arbitrary. For the purposes of
creating a list of players to charge table money to, however, that does not matter.
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APPENDIX 2 - SAMPLE EMAIL NOTIFICATIONS TO PLAYERS

20. Types of email notifications to players
Players can receive assorted email notifications as a result of paying for club sessions.

20.1. Auto top-up

If a payment triggers a player’s automatic top-up (i.e. it takes the player’s balance below $20)
the player gets an email confirming the Auto top-up has been successful (they also receive an
email notification should the attempted auto top-up payment fail — perhaps because the stored
card has expired).

Auto top up successful

Hi Lucy,

Auto top up of $100.00 into your Bridge Credits account was successful.

20.2. 10U

If a player doesn’t have sufficient credits to pay for a session, a club has the option of setting up
an “lIOU” where the player can pay later. This is regarded as a “payment” for that session and
leaves a debt to be collected later. The player will see a notification on their Dashboard about
the outstanding amount. They also receive an email confirming this has happened:

Hi Julian,

Mark Guthrie has recorded you as entering City Monday Morning 20
Feh 23 - 2023-03-14 but not paying. That is fine, you can pay later.

The amount owing is $5.00.

If you believe this to be incorrect please contact Payments Bridge
Club directly in the first instance.
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20.3. Low balance warning

If a player doesn’t have automatic top-up in place and a payment takes the player’s balance
below $20 they will receive a low balance warning email with options to turn on automatic top-
up or make a manual top-up:

Low Balance Waming

Hi Julian,

Your balance is $18.00

fou can set up auto top wp right now, and we wen't need to a5k you to do anything undtl
your card expires. ¥We never store your credit card details and # is entirely securs.

4 bridge players on My ABF are slready using auto top up.

Sat up Auto Top Up

Prefer to top up every time?

Mo probdem. Visit My ABF or click on the button below to top up manually.

Recent Trangactions

Here are your most recent transactions

Date Counterparty Description Amount
13 Mar Payments Bridge Club City Monday Morning 20 Feb 23 - 2023-03-13 -10.00
13 Mar Alan Admin Something -30.00
13 Mar Payment from card == === ****=* 4247 Exp 4/24 50.00
10 Mar Alan Admin And now back on again -3.00
10 Mar Alan Admin LE email tuned off this time.... -2.00

ou can view all of your transactions on My ABF in Bridge Credis.

Manus| Top Up Now

Don'? want to be fok about low balances? You can change (s through yvour ssitings.

A player will continue to receive an email after each transaction where their balance remains
under $20 (although they will not receive one if the balance is zero).

Itis possible to opt out of receiving Low Balance emails via a player’s Settings page where there
is a tick box option to disable them:

Edit Settings

Personal Notifications

lished on My ABF
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20.4. Additional charge

If a club makes a sundry charge to a player the player receives an email notification with the
details.

Hi Julian,

Mark Guthrie (ABF: 620246) has charged $6.00 to your Bridge
Credits account for Charge from PBC.

If you have any queries please contact Payments Bridge Club in the
first instance.

20.5. Additional receipt

If a club makes a sundry transfer to a player the player receives an email notification with the
details.

Transfer from Payments Bridge Club

Hi Julian,
Payments Bridge Club has transferred £8.00 into your Bridge Credits account.

The description was: Trf from PBC statement.

Pleaze contact Payments Bridge Club directly if you have any querias. This transfer was
made by Mark Guthrie (ABF: 620245).

View

45



